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General Information

Registration

The Registration Desk will be located in the Entrance Hall. Please check in on the first day of your attendance
and pick up a congress bag. You are kindly requested to wear your name badge while attending the congress.
Registration opening hours are as follows:

Registration Hours
7/4 (Tue) 12:00 pm - 7:00 pm
7/5 (Wed) 7:45 am - 6:30 pm
7/6 (Thu) 8:00 am - 6:30 pm
7/7 (Fri) 8:00 am - 6:30 pm
7/8 (Sat) 8:00 am - 1:30 pm

Opening Ceremony
Those who are registered from Wednesday July 5th, are allowed to attend the Opening Ceremony. Opening
Ceremony participants will need to register before attending the ceremony.

Admission
To be admitted to the Congress rooms and halls, you must be registered in advance. Please note that

unregistered guests will not be allowed to enter the venues.

Certificate of Attendance
The Certificate of Attendance will be provided at the time of registration. For the pre-seminars on July 4th, a
certificate will be provided upon the full attendance of 270 minutes. Please make sure to receive one if

necessary.

Certificate of Presentation
After each presentation, the assigned Congress staff will provide a certificate(s) to the presenter(s).

Please note: Certificates will not be reissued.

Audio/Video Recordings and Photographs

Audio/video recording and taking photographs of the presentations are prohibited.

Mobile Phones and Electronic Devices
Please set mobile phones and electronic devices to silent mode and be considerate of other attendees during

the programs.
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Smoking Policy
No smoking is allowed in the all Congress venue. Designated smoking area is located in the North Parking

lots.

Trash
Please use trash bins located in the building.

Restrooms

Restrooms are located on each floor, including wheelchair accessible toilets.

Parking

Paid parking lots are available but limited in number. Use of public transportation is recommended.

Cloakroom
The Cloakroom is located on the 1st floor (Ground floor). Also, Conference Room 304 on the 3rd floor will be

used as another cloakroom for the given days during the congress. Valuables and breakables cannot be

checked in.
Service Hours
7/4 (Tue) 12:00 pm - 8:15 pm 1st and 3rd Floor
7/5 (Wed) 7:45 am - 8:15 pm 1st and 3rd Floor
7/6 (Thu) 8:00 am - 8:15 pm 1st Floor
7/7 (Fri) 8:00 am - 8:45 pm 1st Floor
7/8 (Sat) 8:00 am - 4:30 pm 1st and 3rd Floor
Lunch

Lunch is not provided. However, you can buy a Japanese lunch box (bento) or meals from vendors inside or
outside of the Congress Center. The number of meals available may be limited.

Eating and drinking are prohibited in the Main Convention Hall, and in Convention Halls 200 and 300.

Restaurants
The ESPOIR restaurant is located on the Ist floor of the congress center, and Casa restaurant is located on the

Ist floor of the hotel next to the congress center.

Medical Emergency

For medical emergencies, please visit the Congress Information Desk.

Lost and Found

Lost and Found is located at the Congress Information Desk.

Internet Access
Free Wi-Fi is available in the Congress venue. SSID: IMTA2017 PW: WCMT2017
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Business Center

A coin-operated photocopier and computer printer are located in the business office on the 1st floor.

Prayer Rooms
The prayer room for men is Waiting Room 101 on the 1st floor, and the prayer room for women is Waiting
Room 201 on the 2nd floor in the Congress venue.

ATM

An ATM is located in the hotel-side isle. Please refer to the in-building floor map.

It accepts VISA, PLUS, Mastercard, Maestro, Cirrus, Union Pay, American Express, JCB, Discover, and
Diners Club.

Rooftop Garden

You may use the roof garden on the 4th floor. Please note that making noise is prohibited.

Congress Staff
Should you need any assistance, please do not hesitate to contact staff members wearing nametags with pink
straps.

Group Photo Session
On Thursday, July 6 at 6:30 pm after the programs end, group photos will be taken in the Foyer located on the

1st floor. All Congress participants are welcome.

Languages
English and Japanese are used as the official languages for this Congress. American English is mainly used in

the Congress program and other information materials. See the table below as a reference for British English

speakers.
British English American English

Ground floor 1st floor

Ist floor 2nd floor

2nd floor 3rd floor

Lift Elevator

Car park Parking lot

Toilet Bathroom Restroom
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Information for the Presenters

This information contains guidelines to assist presenters in preparing for presentations. Please follow

instructions to avoid technical issues during your presentation.

Media Check (*except poster presenters)
If you use a PC for your presentation, you will need a media check. Please bring your PC, and/or presentation
data (CD-R, DVD-R, or USB flash memory) to the Media Center. You will need to complete your media
check no later than 30 minutes prior to your presentation.

Location: Media Center 2nd Floor Lobby

Media Check Hours: July 5 ~ July 8, 8:30 am ~ 5:30 pm

* All presentation data copied at the Media Check will be permanently deleted following the completion of

presentations.

If you use audio or/and movies in your presentation, and use software other than Microsoft Power Point 2007-
2013 version, you must bring your own laptop. Additionally, please prepare a backup of your data in case any

unforeseen issues occur.

(D For presenters using PC provided in each presentation room
The PC’s OS is Windows 7 (Japanese version), and the application software is Office 2010 & 2013. Standard
fonts supported by Windows 7 are available.

@ For presenters bringing own laptop
+ The connecter joint to the projector is a D-sub mini 15pin. Macintosh computers often require dedicated
adapters. If you are a Mac user, please bring the adapter with you.
+ 3.5 mm stereo mini-plug cables are available for audio output.
If an unforeseen issue does occur and your PC is not able to project the images and/or play audio, you will
need to use the available PC in the presentation room. In this case, please understand that we cannot

guarantee slides, projection images, and audio will be displayed/played properly.

The assigned congress staff will ring a bell 2 minutes before the end of the presentation time. When the

presentation time has finished, the bell will ring twice. Please be punctual for your presentation.

oWorkshop

All presenters are responsible for loading and unloading all equipment and instruments for their presentations.
If you need to change the layout of the room, or you have instruments and equipment that requires more time
to set up, please set up early enough to start your presentation on time.
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oRound Table / Symposium
If you need to change the layout of the room such as the position of chairs, you are responsible for setting up

the room. Please restore the room after your presentation is finished.

oPoster Session

All presenters are responsible of posting and taking down the poster on their own.

Your poster number will be posted on the poster panel in the presentation room. Please present your poster at
the assigned location. During the presentation period, all the presenters need to present with his/her posters for

discussion with the audience.

[Posting Times] 8:30 am ~ 10:30 am on your presentation day
[Removal Times] After your presentation ~ 6:30 pm on the presentation day
% If your poster is not removed within the assigned period, congress staff will remove and

dispose.

Certificate of Presentation

After each presentation, the assigned Congress staff will provide a certificate(s) to the presenter(s).

Please note: Certificates will not be reissued.
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